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Foreword

ISO (the International Organization for Standardization) is a worldwide federation of
national standards institutes (ISO member bodies}. The work of developing Inter-
national Standards is carried out through 1SO technical committees. Every member
body interested in a subject for which a technical committee has been set up has the
right to be represented on that committee. International organizations, governmental
and non-governmental, in liaison with 1SO, also take part in the work.

the 1SO Council.
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Avant-propos

d’organismes nationaux de normalisatio S de\ISO). L'élaboration
des Normes internationales est confi és de I'ISO. Chaque
grtie du comité technique
efmentales et non gouverne-
aux travaux.

correspondant. Les organisationg.ntexnationa

pdys suivants I'ont approuvée :

ltalie Royaume-Uni
Jamahiriya arabe libyenne Suéde

Japon Suisse

Mexique Tchécoslovaquie
Pologne URSS
Roumanie

Aucun comité membre ne I'a désapprouvée.
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Office machines give rise to numerous international commercial exchanges which
often become difficult, either because of the great variety of terms used in various
fields or languages to express the same concept, or because of the absence of, or the
imprecision of, useful concepts.

To avoid misunderstandings due to this situation and to facilitate such exchanges, it is
advisable to select terms to be used in various languages or in various countries to ex-
press the same concept and to establish definitions providing satisfactory equivale
for the various terms in different languages.

depends on the chronological order of their development.

the bg of egch sec-

A basic classification of machines has bee
tion, before the vocabulary proper.
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nationaux qui sont souvent rendus difficiles, sg sité des termes employés
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échanges, il convient de procéd
tes langues ou dans les différe
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rents termes.
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INTERNATIONAL STANDARD
NORME INTERNATIONALE

1SO 5138/4-1981 (E/F)

Office machines —
Vocabulary — Section 04 :
Letter opening machines

1 Scope and field of application

The Vocabulary is intended to facilitate international exchanges
in the field of office machines. It presents, in two languages,
terms and definitions of selected concepts relevant to this field
and identifies relationships between the entries.

This section of the Vocabulary deals with letter opening
machines. It concerns the main operating processes and types
of machines used, their functions and technical parts.

Machines de bureau —
Vocabulaire — Chapitre 04 :
Machines a ouvrir les
enveloppes
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